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Introduction

 What are the 10 golden rules?

 Understanding the golden rules

 Ignore golden rules; create brick walls

 Other tips & tricks 
Shauna Hicks 

History Enterprises
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Golden Rule No 1

 Always work backwards from the known 
(yourself) to the unknown (forebears)

 Do you really know your parents, 
grandparents, other relatives?

 Are there any surprises out there?
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Golden Rule No 2

 Never believe everything on a birth, death or 

marriage certificate

 Information is only as good as informant’s 

knowledge

 Birth & Marriage certificates perhaps more 

reliable than Death certificates
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Golden Rules No 3 & No 4

 Never completely trust the spelling of 

surnames, place names etc

 Always check surname variants when 

researching 

 Possibly the most common reason why 

ancestors can’t be found
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Name Variations

 Both given and surnames

 Nicknames

 Unusual names 

 Aliases & de facto relationships

 Maiden names for children’s birth entries
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Spelling & Indexing Variations

 People were illiterate

 Difficulties with accents

 Indexing errors

 Poor handwriting

 Old styles of writing

 Judy Webster – Using and Compiling Indexes

 www.judywebster.com.au
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Anglicised & Foreign Names

 Both given and surnames

 Can be any non English speaking culture

 European or Chinese common in Australia

 Chinese look under A for Ah – but also 

check under the other initial – not consistent
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Golden Rule Nos 5 & 6

 Always have at least two separate sources of 

proof for each event

 Remember that everything is only 

speculation until verified
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Two Sources

 BDM certificates (get 

as many as you can, inc 

collateral lines)

 Shipping records 

 School records

 Naturalisation records

 Divorce records

 Insolvency records 

 Land records

 Military records

 Funeral records

 Cemetery records

 Wills & probates

Ulladulla Oct 2012

Shauna Hicks 

History Enterprises



Citing Your Sources

 Record in detail where you find information 

– original records, published information & 

websites

 Cite it clearly so that others can also find it, 

either now or in the future

 You won’t remember where in a few 

years/decades time
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Citations

 Avoid plagiarism issues – cite all sources 

you have used

 Copyright

 Australian Copyright Council 

www.copyright.org.au
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 Always photocopy or digitise certificates and 
important documents and leave the originals 
in a safe place

 Multiple copies means greater safety for your 
research 

Golden Rule No 7
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Back Up Your Family History

 Paper 

 Photographs

 Memorabilia

 Digital 

 Personal Continuity Planning  

www.rimpa.com.au/assets/2011/01/Personal-

Continuity-Plan.pdf
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Golden Rule No 8

 If a document exists, read it!

 So obvious, yet people miss vital clues eg 

witnesses, addresses

 Re read later as it may mean more when you 

know more 
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Golden Rule No 9

 Join at least one family history group, 

genealogical society or historical society

 Either near where you live or where your 

ancestors lived

 Why – many benefits of membership
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Membership of Societies

 Many benefits

 Access to a library/ subscription databases

 Knowledgeable volunteers/ members

 Regular meetings, guest speakers

 Seminars, workshops, conferences

 Newsletter/journal 

 Website
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 Share your information and documentation 
(copies only) with other researchers

 Ensures your research is not lost or forgotten

 Who inherits your family history research?

Golden Rule No10
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Basic Inclusions 
for Family Histories

 Introduction 

 Abbreviations 

 Glossary

 Conclusion

 Bibliography

 Index

Shauna Hicks 

History Enterprises
Ulladulla Oct 2012



Indexing

 Every publication should be indexed

 Can be basic 

 Allows greater access to all parts of 

publication

 Australian and New Zealand Society of 

Indexers (ANZSI) – indexing resources

www.anzsi.org
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Who Inherits 
the Family Archives?

 Someone in the direct family

 Someone more distantly related

 What if nobody in the family wants it?

 A genealogy or family history society or 

historical society

 Where you live now or where your family lived?
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Making a Will

 Needs to be valid

 Needs to be clear and concise

 Everything to 

 Or detailed 

 This part to ? and this part to ?

 Tell family members and/or societies
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How To Leave Your Archives

 Organised

 Tidy

 Up to date

 With clear instructions

 If significance of an object is not known, it 

cannot be appreciated

 If it is a mess, it will get thrown out
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Golden Rules Again!

 Always work backwards from the 

known (yourself) to the unknown 

(forebears)

 Never believe everything on a birth, 

death or marriage certificate

 Never completely trust the spelling 

of surnames, place names etc

 Always check surname variants 

when researching 

 Always have at least two separate 

sources of proof for each event

 Remember that everything is only 

speculation until verified

 Always photocopy or digitise 

certificates and important 

documents and leave the originals in 

a safe place

 If a document exists, read it!

 Join at least one family history 

group, genealogical society or 

historical society

 Share your information and 

documentation (copies only) with 

other researchers
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Conclusion

 Follow the golden rules

 Don’t create brick walls

 Don’t assume anything

 Check everything (twice)

 Keep rechecking new resources

 Share your stories

 Leave your research to someone!
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